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Chapter 7—Schools

4 CSR 250-7 m

Title 4—DEPARTMENT OF
ECONOMIC DEVELOPMENT
Division 250—Missouri Real Estate

Commission
Chapter 7—Schools

4 CSR 250-7.010 Standards for Accredita-
tion

PURPOSE: This rule regulates the standards
for accreditation of a real estate school
including the subjects, curriculum, vested
interest, administration, instructors, physical
aspects of the building and the minimal
requirements of instructors. It requires both
physical and financial safeguarding of stu-
dents by exercising control over advertising,
financial responsibility and posting a surety
bond.

(1) A school offering approved real estate
courses for licensure examination in Missouri
will be accredited by the commission upon
compliance with the following requirements:

(A) The courses of study offered by the
school shall include the subjects set forth in 4
CSR 250-6.020;

(B) Each person involved directly or indi-
rectly in the sponsorship of the school or who
participates or has an interest, financial or
otherwise, in its operation, shall be at least
twenty-one (21) years of age and a person of
integrity, responsibility and good moral char-
acter;

(C) Each school shall be supervised by an
administrator, accredited by the commission,
who shall supervise and be in responsible
charge of its operation and programs. The
administrator shall be qualified through edu-
cation, training and experience to administer
a real estate course of study, to evaluate
course content and instructors, and to analyze
examinations. An accredited administrator
shall attend, or assign an accredited instruc-
tor to attend, all annual or semiannual educa-
tors meetings scheduled by the commission;

(D) Each area of study shall be conducted
and supervised by an instructor who shall be
present in the classroom at all times. Each
instructor shall be qualified by specialized
preparation, training and experience to
ensure competent instruction. In order to
renew accreditation, each instructor must
verify satisfactory completion of at least six
(6) hours of classroom instruction in the edu-
cation of adult learners within the immediate-
ly precedent school accreditation period. Any
course offered in satisfaction of this require-
ment must be made available to all accredited
instructors and must have been approved by
the commission prior to being offered. The
qualifications of each instructor must be

approved by the commission prior to his/her
participation in a course of study. As a mini-
mum requirement, each instructor shall—

1. Be an attorney-at-law with experience
in the areas of study to be taught;

2. Hold a degree from an accredited col-
lege or university with evidence of having
completed courses in real estate subjects;

3. Be a licensed Missouri real estate
broker with at least five (5) years of continu-
ous, verifiable, active experience next pre-
ceding the date of application for approval in
the areas of study to be taught; or

4. Have verifiable practical experience
in all areas of study to be taught which, in the
opinion and discretion of the commission, is
substantially equivalent to the previous
requirements;

(E) All audio or visual teaching aids
employed by a school must be used under the
personal supervision of the instructor
approved to conduct the course and may not
exceed twenty percent (20%) of the total
course presentation. Unaccredited guest
speakers may not be used for more than ten
percent (10%) of a course presentation;

(F) Physical Aspects of Building.

1. A school seeking accreditation shall
furnish to the commission an affidavit setting
forth the name of the owner of the premises
to be utilized. If the premises are leased, the
school shall furnish a copy of the lease and an
affidavit executed by the lessor that the lease
is in good standing.

2. The school premises, equipment and
facilities shall comply with all applicable city,
county and state regulations, zoning laws, and
fire, building and sanitary codes. Facilities
and support personnel shall be adequate to
implement the school program and shall be
subject to inspection by authorized represen-
tatives of the commission prior to accredita-
tion and subsequent to inspection during reg-
ular school hours;

(G) The school shall enter into a written
contract with each student specifying the
course of study to be offered, the tuition to be
charged, the school’s policy regarding refund
of unearned tuition when a student is dis-
missed or withdraws voluntarily or through
hardship, any additional fee to be charged for
supplies, materials or books which become
the property of the student upon payment and
such other matters as are material to the rela-
tionship between the school and the student;

(H) Record Maintenance.

1. Each school shall maintain for each
student a record which shall include the
course of instruction undertaken, dates of
attendance and areas of study completed sat-
isfactorily. Each student’s record shall be
maintained by the school for a minimum of

one (1) year and shall be available for inspec-
tion by the student or by the commission or
its authorized agent during regular school
hours.

2. Each school shall furnish to the com-
mission the school policy and regulations rel-
ative to its required standards for the issuance
of a certificate of satisfactory completion, its
conditions for dismissal of a student and for
reinstatement of those students dismissed for
unsatisfactory completion.

3. The school shall issue to each student
who satisfactorily completes the prescribed
course of study a certificate of satisfactory
completion, in duplicate, on a form pre-
scribed by the commission; and

(I) Advertising and Publicity.

1. No advertisement, pamphlet, circular
or other advertising material pertaining to an
accredited school may be circulated or dis-
tributed unless it is first approved by the
commission.

2. No school shall use any name for
advertising or publicity purposes other than
the name shown upon its application for
accreditation. No school shall apply to itself,
either as part of its name or in any other man-
ner, the designation of college or university
unless in fact it has been approved as such by
the state agency having jurisdiction. Nor shall
any school advertise or imply that it is rec-
ommended, endorsed or approved by the
commission, but an accredited school may
indicate that it has been accredited by the
Missouri Real Estate Commission to conduct
courses of education in real estate subjects to
qualify applicants for licensure examination.

3. No school shall provide any mislead-
ing information to the public or to prospec-
tive students. Information is deemed to be
misleading when there is a distinct possibili-
ty that it will deceive the class of persons
whom it is intended to influence. No school
shall make any warranties or guarantees that
a student will pass the real estate license
examination by taking its course.

AUTHORITY: section 339.120, RSMo 1994.*
Original rule filed Feb. 7, 1979, effective
May 11, 1979. Amended: Filed March 12,
1982, effective June 11, 1982. Amended:
Filed March 14, 1984, effective June 11,
1984. Amended: Filed Oct. 2, 1985, effective
Dec. 26, 1985. Amended: Filed March 17,
1986, effective June 28, 1986. Amended:
Filed June 16, 1989, effective Sept. 28, 1989.
Amended: Filed Nov. 15, 1991, effective June
25, 1992. Amended: Filed Feb. 2, 1994,
effective Aug. 28, 1994. Amended: Filed Oct.
13, 1995, effective March 30, 1996.

*Original authority: 339.120, RSMo 1941, amended 1963,
1967, 1981, 1988, 1993.

MATT BLUNT  (9/30/01)
Secretary of State
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Division 250—Missouri Real Estate Commission

m 4 CSR 250-7—ECONOMIC DEVELOPMENT

4 CSR 250-7.020 Application
Accreditation

for

PURPOSE: This rule states the documents
necessary for accreditation of a school. It
includes requiring supportive documentation
of the educational qualifications of instruc-
tors, administrators, the tuition for each
course offered, any additional fees and copies
of all advertising material.

(1) Any person or entity seeking accreditation
or renewal of accreditation for a school offer-
ing a real estate course of study for licensure
examination in Missouri shall submit the fol-
lowing:

(A) A completed application on a form
provided by the commission and accompa-
nied by supporting documents specified in the
application;

(B) A complete curriculum outline show-
ing all subjects offered and the times allocat-
ed to each subject;

(C) Application for approval of an admin-
istrator on a form provided by the commis-
sion and accompanied by verification of edu-
cational qualifications and previous experi-
ence and other supporting documents
required by the application;

(D) Application for approval of each
instructor on a form provided by the commis-
sion and accompanied by supporting docu-
ments specified in the application;

(E) Affidavit as to ownership or lease of
premises and proof of compliance with
applicable zoning laws and codes;

(F) A copy of the form of student contract
used by the school and a statement itemizing
the tuition for each course offered and all
additional fees and charges;

(G) Statement of school policy required by
4 CSR 250-7.010(1)(H)2.;

(H) Copies of all advertising material; and

(I) A copy of the school’s final examination
and the correct answers. No school may pro-
vide a certificate of completion to a student
who has not satisfactorily completed an in-
class final examination of at least fifty (50)
questions within the final twelve (12) hours
of the course.

(2) The commission reserves the right, at its
discretion, to hold any application for a rea-
sonable length of time for investigation.

AUTHORITY: section 339.120, RSMo Supp.
1993.* Original rule filed Nov. 14, 1978,
effective March 11, 1979. Amended: Filed
Oct. 2, 1985, effective Dec. 26, 1985.
Amended: Filed Oct. 26, 1987, effective July
1, 1988. Amended: Filed June 16, 1989,

effective Sept. 28, 1989. Amended: Filed Feb.
2, 1994, effective Aug. 28, 1994.

*Original authority: 339.120, RSMo 1941, amended 1963,
1967, 1981, 1988, 1993.

CODE OF STATE REGULATIONS

(9/30/01)  MATT BLUNT
Secretary of State



Chapter 7—Schools

4 CSR 250-7 m

FORM P-A

Salesperson Broker Prelicense Course

Application For Accreditation of Real Estate School

Missouri Real Estate Commission
P.0. Box 1339, Jefferson City, MO 65102

School Name

Address

Phone:

School Sponsor

Address

Phone:

Administrator

Phone:

Address

Sponsor of school is:

a. University or college

b. _____Public school/technical school
¢. — Individual proprietor

Name and address of owner

d. —_Partnership
e. Corporation
f. ___ Other

Names and addresses of all partners (partnership) or all officers (corporation)

Owner of classroom premises and address of owner

Attachments to this application must include:

I. Fees: $100 for school accreditation/$50 for administrator accreditation/$25 for accreditation of each instructor. Check or money order must

be made payable to Missouri Real Estate Commission.

II. Forms:
A. P-B, personal data form for each partner or officer listed above.

B. P-C, application for approval of administrator, which must be accompanied by a current resumé and all college transcripts.

C. P-D, instructor application for each instructor, accompanied by a current resumé and all college transcripts.

D. P-E, breakdown of salesperson course into time to be spent on each component, accompanied by a detailed statement showing the dates
each class will meet, the number of hours to be taught each day, the clock hours of each class meeting, and the subject to be taught for

each class hour.

E. P-F (if applicable), breakdown of broker course into time to be spent on each component, accompanied by a detailed statement showing
the dates each class will meet, the number of hours to be taught each day, the clock hours of each class meeting, and the subject to be

taught for each class hour.

MaTT BLUNT  (9/30/01) CODE OF STATE REGULATIONS

Secretary of State



m 4 CSR 250-7—ECONOMIC DEVELOPMENT Division 250—Missouri Real Estate Commission

FORM P-A, page 2
Attachments, continued:

II1. Curriculum materials
A. List of all textbooks to be used and recommended.
B. Copies of all handouts and audio-visual aids.
C. Copies of final examinations, with keys, as prescribed by 4 CSR 250-7.020(1)(J).

IV. Other attachments:
A. Copy of classroom lease, and proof that lease is in good standing.
B. Proof of compliance with zoning laws, sanitary codes, and building codes.
C. Copy of surety bond of not less than $5,000.00 (public institutions excepted). A form is enclosed for reference.
D. Student contract setting forth the school’s policies guiding issuance of certificates of completion, attendance policies, dismissal and
reinstatement, etc. A sample contract is enclosed for reference.
E. All advertising and promotional materials to be used (see 4 CSR 250-7.010(1)(J)).

Affidavit for sponsor’s signature:
I/we understand a) that any false statement or substantial misrepresentation in this application or accompanying material may cause denial or

revocation of accreditation. I/we understand b) that representatives of the commission may inspect the school premises, interview staff, and
monitor courses at any time during school hours.

Date Sponsor’s signature

State of Missouri ) s

County of )y

1, the undersigned, a Notary Public, do hereby certify that on this day of ,19
personally appeared before me who, being by me first duly

sworn, declared that all the information contained in this Application for Accreditation of Real Estate School is true, to the best of his (her)
knowledge and belief.

(SEAL) Notary Public in and for
County,
My Commission expires:
6 CODE OF STATE REGULATIONS (9/30/01)  MATT BLUNT

Secretary of State



Chapter 7—Schools 4 CSR 250-7 m

FORM P-B

Personal Data Form
Missouri Real Estate Commission

This form must be completed by each person listed on Form P-A as a partner of a partnership or officer of a corporation operating a real estate
school.

School

Name of Partner or Officer

Residence Address

Description of business/professional activity for the past five years, including specific information about any experience or relationship with any
school:

Have you ever been arrested, indicted, or pleaded guilty or nolo contendere, or been convicted of any felony or misdemeanor (except traffic
violations)?

Yes, No. If “yes”, state the nature of the offense, the date of arrest, indictment or conviction, disposition of the case, place and name

of the court.
Signature
Subscribed and sworn to before me this day of ,19
(SEAL)
My Commission Expires: Notary Public in and for
County,
MATT BLUNT (9/30/01) CODE OF STATE REGULATIONS 7

Secretary of State



m 4 CSR 250-7—ECONOMIC DEVELOPMENT Division 250—Missouri Real Estate Commission

FORM P-C
Application For Approval of Administrator
School
Administrator
Residence Address
Telephone (residence) (business)

If licensed, license type and number
(BR/BO/BA/BP/BS/SP)

Description of business/professional activity for the past five years, including specific information about any experience or relationship with any
school:

Have you ever been arrested, indicted, or pleaded guilty or nolo contendere, or been convicted of any felony or misdemeanor (except traffic
violations)?

Yes, No. If“yes”, state the nature of the offense, the date of arrest, indictment or conviction, disposition of the case, place and name
of the court.
Signature
Subscribed and sworn to before me this day of ,19
(SEAL)
My Commission expires: Notary Public in and for
County,
8 CODE OF STATE REGULATIONS (9/30/01)  MATT BLUNT

Secretary of State



Chapter 7—Schools 4 CSR 250-7 m

FORM P-D
Application For Approval of Instructor
Missouri Real Estate Commission
School
Instructor
Residence Address
Telephone (residence) (business)

If licensed, license type and number

(BR/BO/BA/BP/BS/SP)
If an attorney, give Bar card number
and date

List subjects to be taught (refer to 4 CSR 250-6.020 and 4 CSR 250-6.030 if applicable) and supply short summary of qualifications to teach each
topic.

Have you ever been arrested, indicted, or pleaded guilty or nolo contendere, or been convicted of any felony or misdemeanor (except traffic
violations)?

Yes No. If “yes”, state the nature of the offense, the date of arrest, indictment or conviction, disposition of the case, place and name
of the court.
Signature
Subscribed and sworn to before me this day of ,19
(SEAL)
My Commission expires: Notary Public in and for
County,
MATT BLUNT (9/30/01) CODE OF STATE REGULATIONS 9

Secretary of State



m 4 CSR 250-7—ECONOMIC DEVELOPMENT Division 250—Missouri Real Estate Commission

FORMR-A
Salesperson/Broker Prelicense Course
Application For Renewal of Accreditation
Missouri Real Estate Commission
P.O. Box 1339, Jefferson City, MO 65102
School Name
Address Phone:
School Sponsor
Address Phone:
Administrator Phone:
Address

Please Enclose the Following:

1. Check or money order made to the Missouri Real Estate Commission: $50 for renewal of school; $10 for renewal of administrator; $10 for each
instructor renewal. If the school has changed sponsorship, ownership, or administrator, request original application forms.

2. Completed instructor renewal form and current resumé for each renewing instructor.
3. A detailed course schedule showing dates of projected classes, clock hours to be taught each day, and topic to be taught each clock hour.
4. Alist of textbooks to be used, copies of final exams to be given, copies of al} audio-visual aids and handouts.
5. Form RB-S (and RB-B if applicable).
6. Copy of surety bond now in effect.
7. Copy of student contract setting forth school policies governing issuance of certificates, dismissal, reinstatement, refund, ete.
8. Copies of all proposed promotional materials (see 4 CSR 250-7.010(1)(J)1.—3.).
9. Lease of classroom premises or letter stating lease is in good standing.
10. Proof of compliance with all local codes and zoning laws.

School Administrator to Complete the Following:

Have you been found guilty of any criminal offense other than a traffic violation? If yes, attach explanation.

Have any complaints ever been filed against you as a licensee? Have you ever been disciplined as a licensee by this or any other

state? If yes to either question, attach explanation.

Have you declared bankruptcy in any form within the last two years?

As school administrator, I understand that any false statement or substantial misrepresentation in this application or accompanying material
may cause denial or revocation of accreditation. I also understand that representatives of the commission may inspect the school premises,
interview staff and monitor courses at any times during school hours. I have read and understand the regulations governing sales and broker

prelicense instruction, and undertake to offer salesperson/ broker courses in full compliance with all regulations of the R

Estate Commission.

Date Administrator’s Signature i
10 CODE OF STATE REGULATIONS (9/30/01)  MATT BLUNT

Secretary of State



Chapter 7—Schools 4 CSR 250-7 m

FORMR-C
Salesperson/Broker Prelicense Course
Application For Renewal of Instructor Accreditation
Missouri Real Estate Commission
School Name
Instructor Name Date of Birth
Home Address
Telephone
Real Estate License Type and Number
(BR/BA/BP/B0O/BS/SP)
Missouri Bar card number and date, if applicable
Subjects to be taught (use topics from R-B(S) and R-B(B)), with number of hours you will teach each subject.
Salesperson Course Broker Course

Instructor to Complete the Following:

Have you been found guilty of any criminal offense other than a traffic violation? If yes, attach explanation.

Have any complaints ever been filed against you as a licensee? Have you ever been disciplined as a licensee by this or any other

state? If yes to either question, attach explanation.

Have you declared bankruptcy in any form within the last two years?

I understand that any false statement or substantial misrepresentation in this application or accompanying material may cause denial or
revocation of acereditation. I understand that representatives of the commission may inspect the school premises, interview staff, and monitor
courses at any time during school hours. I have read and I understand the rules and regulations governing sales and broker prelicense instruction
{Chapters 6 and 7, 4 CSR 250) and undertake to instruct candidates for licensure in full compliance with those rules.

Date Instructor’s Signature

MATT BLUNT (9/30/01) CODE OF STATE REGULATIONS 11
Secretary of State



Division 250—Missouri Real Estate Commission

m 4 CSR 250-7—ECONOMIC DEVELOPMENT

4 CSR 250-7.030 Correspondence Courses

PURPOSE: This rule makes known the spe-
cific requirements of offering a correspon-
dence course, including how the school will
accomplish measuring the student’s progress
and knowledge.

(1) Any correspondence course offered by an
accredited school must first be approved by
the commission. Schools seeking approval of
a correspondence course shall submit the fol-
lowing:

(A) A detailed outline of the course and a
copy of all course materials to be supplied to
students;

(B) A description of how the school pro-
poses to accomplish a display of the student’s
knowledge of the required subjects;

(C) All homework assignments and their
directions for completion;

(D) A sample of the examinations to be
given, including answers; and

(E) The criteria for satisfactory completion
of the course, which shall include at least two
(2) proctored examinations and a classroom
review session at least six (6) hours in length
which the student must attend after the first
proctored examination and before course
completion, all of which must be completed
no later than six (6) months after enrollment.

AUTHORITY: section 339.120, RSMo Supp.
1993.* Original rule filed Nov. 14, 1978,
effective March 11, 1979. Amended: Filed
March 14, 1984, effective June 11, 1984.
Amended: Filed June 16, 1989, effective
Sept. 28, 1989. Amended: Filed Feb. 2,
1994, effective Aug. 28, 1994.

*Original authority: 339.120, RSMo 1941, amended 1963,
1967, 1981, 1988, 1993.

4 CSR 250-7.040 Accreditation; Renewals;
Fees

PURPOSE: This rule specifies the accredita-
tion and renewal fees applicable to schools,
administrators and instructors. Further, it
confirms that if the level of performance or
credentials are detrimental to the public
interest, the commission may revoke or sus-
pend the accreditation.

Editor’s Note: The form mentioned in this
rule follows 4 CSR 250-7.020.

(1) When the commission has approved a
school for accreditation based upon its appli-
cation and submissions, a letter of accredita-
tion shall be delivered to the school.
Accreditation is granted and limited to the

specific ownership, administration, location
and curriculum of the school, all as shown in
its application.

(2) The administrator of each accredited
school immediately shall report to the com-
mission in writing any changes in the infor-
mation contained in the application for
accreditation or the exhibits appended to the
application. This change shall be deemed
acceptable to the commission if no action has
been taken after ten (10) days from the date
the report of change is received by the com-
mission.

(3) Accreditation of a school and approval of
its administrator and instructors shall be valid
for one (1) year and shall be renewable annu-
ally on or before June 30 of each year upon
submission of acceptable renewal applica-
tions on forms provided by the commission.

(4) The commission may deny, revoke or sus-
pend accreditation of a school or approval of
an administrator or instructor if it is deter-
mined that the school, administrator or
instructor is not in compliance with the
license law or these rules, that the level of
performance or credentials of the school,
administrator or instructor are not in the pub-
lic interest, that the application or supporting
material from a school, administrator or
instructor contains any false or misleading
statement or substantial misrepresentation, or
that the school’s passing score for first-time
examinees falls below the state average score
more than three (3) months in any accredita-
tion period.

(5) Schools, administrators or instructors
applying for initial accreditation approval or
renewal shall pay the following fees with their
respective applications:

(A) Initial School Accreditation

Fee $200.00;
(B) Annual Renewal of

Accreditation Fee $100.00;
(C) Initial Approval of

Administrator Fee $100.00;
(D) Initial Approval of

Instructor Fee $ 50.00;
and
(E) Annual Renewal of Ap-

proval of Administrator or

Instructor Fee $ 25.00.

(6) The fees of section (5) are nonrefundable
and shall be paid in the same manner as other
fees payable to the commission.

AUTHORITY: section 339.120, RSMo Supp.
1993.*% Original rule filed Feb. 7, 1979,

effective May 11, 1979. Amended: Filed
March 14, 1984, effective June 11, 1984.
Amended: Filed Oct. 2, 1985, effective Dec.
26, 1985. Amended: Filed June 16, 1989,
effective Sept. 28, 1989. Amended: Filed
Nov. 15, 1991, effective June 25, 1992.
Amended: Filed Feb. 2, 1994, effective Aug.
28, 1994.

*Original authority: 339.120, RSMo 1941, amended 1963,
1967, 1981, 1988, 1993.

4 CSR 250-7.050 Prohibition of Advertis-
ing or Solicitation

PURPOSE: This rule prohibits any type of
advertisement, solicitation or other induce-
ment of students concerning future employ-
ment.

(1) No administrator, instructor or any other
person connected in any way with a school
shall cause, permit or otherwise encourage
the communication of any advertising or
solicitations of any kind, whether written or
oral, designed to induce or encourage Sstu-
dents, enrolled or to be enrolled at the
school, to enter into employment with any
broker; nor shall the school or any of its per-
sonnel permit any person or entity to recruit
students enrolled at the school by means of
coercion, pressure tactics, free offerings,
rebates or similar means.

AUTHORITY: section 339.120, RSMo Supp.
1993.%* Original rule filed March 12, 1982,
effective June 11, 1982. Amended: Filed Feb.
2, 1994, effective Aug. 28, 1994.

*Original authority: 339.120, RSMo 1941, amended 1963,
1967, 1981, 1988, 1993.
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